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ANY PROBLEMS CONTACT Chris Pritchard

chris.pritchard@winchester.anglican.org
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chris.pritchard@portsmouth.anglican.org

or

07738 032 962

or

02392 899 679
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Date

Dear Candidate,

Thank you for your interest in the position of Headteacher of NAME OF Church of England Primary School.

Our current Head is REASON FOR LEAVING, SHE / HE has developed and supported a strong team of which we, as governors, are privileged to be a part.

The strong Christian ethos within the school as a result of this leadership is something we are very proud of and I hope our information pack gives you a sense of this ethos and the spirit of the school.

The governors have identified the following key tasks to be implemented over the first year

in post:

TASK 1

TASK 2

TASK 3

Within the pack are all the details of the application process with key dates and some important links.

You are very welcome to visit the school prior to interview and to arrange this, please contact our Administrative Officer, NAME on NUMBER.

If you have any queries we would be very pleased to answer them, please either ring me on NUMBER

or email at 

We look forward to your application and to meeting you.

Yours sincerely
Name

Chair of Governors
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	Context

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Mauris tristique pharetra mi in feugiat. Nullam fermentum metus ut quam imperdiet id viverra lacus euismod. Morbi aliquam ipsum a nunc consectetur eleifend. Suspendisse convallis magna vitae velit molestie imperdiet condimentum turpis scelerisque. Fusce lobortis posuere tincidunt. Donec tincidunt blandit turpis, ut malesuada massa porttitor non. Sed metus quam, adipiscing ut venenatis a, vehicula nec felis. Duis risus erat, tincidunt sit amet consectetur vitae, venenatis ut neque. Fusce id convallis nibh. Nullam feugiat libero ac sem sagittis sed vulputate magna convallis. Nullam porttitor, enim non commodo varius, justo mi porttitor erat, a vehicula tellus nibh vel eros. Class aptent taciti sociosqu ad litora torquent per 

What are our key strengths?

Suspendisse potenti. Etiam scelerisque neque id lacus pharetra feugiat. Pellentesque non dolor leo. Quisque eu augue quam, ac pharetra enim. Maecenas eleifend arcu sit amet lacus tempor ac pellentesque risus aliquet. Fusce non velit sem. Donec ligula risus, tempor quis aliquet ut, porttitor a nibh. Nulla sit amet metus nulla. Praesent tristique convallis volutpat. Nullam eu leo interdum nibh aliquet pharetra in condimentum libero. 


	What is special about our school?
According to our pupils


	Who are our Staff

Class Teachers

Teaching Assistants

Admin Staff

Lunchtime Supervisors

Site Manager


	What happens in our community?

What does Ofsted say about us?



	Lorem ipsum dolor sit amet, consectetur adipiscing elit. Mauris tristique pharetra mi in feugiat. Nullam fermentum metus ut quam imperdiet id viverra lacus euismod. Morbi aliquam ipsum a nunc consectetur eleifend. Suspendisse convallis magna vitae velit molestie imperdiet condimentum turpis scelerisque. Fusce lobortis posuere tincidunt. Donec tincidunt blandit turpis, ut malesuada massa porttitor non. Sed metus quam, adipiscing ut venenatis a, vehicula nec felis. Duis risus erat, tincidunt sit amet consectetur vitae, venenatis ut neque. Fusce id convallis nibh. Nullam feugiat libero ac sem sagittis sed vulputate magna convallis. Nullam porttitor, enim non commodo varius, justo mi porttitor erat, a vehicula tellus nibh vel eros. Class aptent taciti sociosqu ad litora torquent per conubia nostra, per incepts himenaeos. Ut 

What do we need YOU to do?

Suspendisse potenti. Etiam scelerisque neque id lacus pharetra feugiat. Pellentesque non dolor leo. Quisque eu augue quam, ac pharetra enim. Maecenas eleifend arcu sit amet lacus tempor ac pellentesque risus aliquet. Fusce non velit sem. Donec ligula risus, tempor quis aliquet ut, porttitor a nibh. Nulla sit amet metus nulla. Praesent tristique convallis volutpat. Nullam eu leo interdum nibh aliquet pharetra in condimentum libero. 


	


	Person Specification
Shaping the Future

Leading Learning and Teaching

Developing Self and Working with Others

Managing the Organisation

Securing Accountability

Strengthening Community



	Role Profile / Job Description

Responsible to

The governing body, the diocese and the local authority

Purpose of the job

To provide inspirational, professional leadership for NAME OF Church of England PRIMARY School, that secures an outstanding education for children living in the local community. To ensure that strategic planning is informed by rigorous self-evaluation so that the school continues to improve leadership, teaching and learning, the curriculum and standards of achievement. To work in genuine partnership with the governing body, the diocese, the local authority and other stakeholders to fulfil the aims of the School and to celebrate the desired distinctive aspects of the two member schools.

Context

This role profile should be read in conjunction with the duties of the headteacher as set out in the latest National School Teachers’ Pay and Conditions document.
Duties and Responsibilities

Leadership

The headteacher, working with the governing body, will develop a strategic view for the schools, analysing and planning for their future needs and development within the local, national and international context.

The headship is about building a professional learning community which enables others to achieve. Through performance management and effective continuing professional learning opportunities, the headteacher will support all staff to achieve high standards.
	According to our Teachers




	PICTURE


	


	The headteacher, working with the governing body, the local incumbent and the diocese will support and develop:
· the distinctive Christian character of NAME primary school and
· positive relationships between the school and the parish.
The headteacher will:

· articulate a clear vision for high quality education which underpins the shared long term strategic direction for the School and its member schools
· educationally inspire and motivate staff, children, parents, governors and others in the wider community,
· create and maintain a vibrant, positive and caring ethos,

· promote the successes achieved by the school,

· inspire trust and confidence in the School,

· lead and deploy all staff, defining task and job specifications, in order to ensure that proper standards of professional competence are maintained,

· identify and determine the professional development needs of the staff team and ensure that high quality professional learning opportunities are provided that motivate staff and lead to excellent educational provision for all children,

· cultivate a happy, healthy and successful School by fostering a high level of morale,

· promote a wide range of extra-curricular activities which can be accessed by all children,

· ensure the School and its member schools are fully prepared for OFSTED (Office for Standards in Education) and SIAS (Statutory Inspection of Anglican Schools) inspections[image: image6.jpg]


.
	According to our Parents

According to our Governors




	PICTURE LEFT




	PICTURE RIGHT




	Management

The headteacher will need to provide effective organisation and management of the School and its member schools and seek ways of improving organisational structures and functions based on rigorous self evaluation. The headteacher will manage themselves and their relationships well.

The headteacher should ensure that the School is well organised and managed to provide an efficient, effective and safe learning environment. 

These management responsibilities imply the re-examination of the roles and responsibilities of those adults working in the School to build capacity across the workforce and ensure resources are deployed to achieve value for money. The headteacher should also seek to build successful organisations through effective collaborations with others.
The headteacher will:

· implement all policies of the governing body and support their regular review and updating,

· develop and maintain positive, constructive working relationships with staff, children, governors, parents, the local community, other local schools and headteachers, cluster schools, the parish, the diocese and the local authority,

· effectively represent the School and maintain positive links with other institutions,

· participate in the recruitment, selection and appointment of high quality staff,

· develop and support a highly effective management team which will drive forward school improvement,

· identify and establish an effective and realistic staff structure, including arrangements to deputise for the headteacher in his/her absence,

· ensure appropriate cover for absent teachers, employing temporary contract cover if necessary, which maintains the high standards of the School,

· lead the creation and implementation of strategic planning, underpinned by sound self evaluation and financial planning, which secures school improvement and maximises on the opportunities presented at the School,

· manage the school budgets according to the terms of reference provided by the governing body,

· create and maintain effective relationships with parents; encouraging parents to take an active part in their child’s education,

· lead and manage a regular and effective pattern of staff performance management and undertake any appropriate threshold assessments,

· lead, implement, manage, monitor and evaluate the health and safety policy and procedures to safeguard the welfare of all authorised persons on the school premises,

· positively encourage care of the school buildings and environment so that they provide a welcoming, comfortable, safe and stimulating work environment,

· ensure that all policies and practices are informed by relevant research and inspection advice,

· monitor and evaluate the effects of policies and improvement strategies being pursued and take appropriate action where necessary to ensure that the aims of the School and its member schools are fulfilled.


	Professional

The headteacher will work alongside members of staff and the governing body to secure and sustain learning opportunities that are both challenging and exciting for children. The headteacher will set high expectations for professional and ethical practice and will regularly monitor and evaluate the effectiveness of teaching and its impact upon learning. The headteacher should foster a successful learning culture which enables children to become effective, enthusiastic, independent learners, committed to life long learning.

The headteacher will:

· provide a rich, broad and balanced curriculum while meeting the requirements of the National Curriculum and current educational initiatives,

· put the Children Act 2004 (Every Child Matters) at the heart of all planning and provision,

· ensure that children develop study skills in order to learn more effectively and with increasing independence,

· monitor and evaluate the quality of teaching and standards of learning and achievement of all children,

· remain familiar with all legal requirements which relate to the School and its schools and to keep governors informed of these,

· keep up to date with educational developments and disseminate information as needed,

· maintain a regular pattern of monitoring, assessment, recording and reporting of children’s progress which informs planning and ensures children make excellent progress in relation to their ability,

· ensure that children and their parents are regularly informed of the progress being made and steps that need to be taken to support further development,
· develop effective links with the community to extend the curriculum and enhance teaching and learning,
	What have our children been involved in this year?




	· create and promote positive strategies for developing good race relations and dealing with racial harassment,

· maintain personal knowledge and skills as an educational leader and teacher by engaging in professional learning opportunities,

· foster and maintain strong links with other local schools and groups to ensure that effective transition arrangements are put in place between establishments.
Administrative

The headteacher is the lead professional. The headteacher will be accountable to the governing body, the diocese and the local authority. The headteacher provides vision, leadership and direction for the School and its member schools and ensures that it is well managed and organised to meet its aims and targets. 

The headteacher, working with others, is responsible for evaluating the School’s performance to identify the priorities for continuous improvement and raising standards; ensuring equality of opportunity for all; developing policies and practices; ensuring that resources are efficiently and effectively used to achieve the aims and objectives of both schools and for the day-to-day management, organisation and administration of the schools.
The headteacher will:

· ensure that up-to-date records on all children and staff are maintained in an appropriate manner,

· create office systems which are both accessible and helpful to parents, staff, governors and other visitors to the schools,

· ensure efficient and accurate budgeting procedures and the keeping of records, accounts and financial statements,

· arrange for the security and effective supervision of the school buildings, their contents and grounds, notifying the responsible authority of any maintenance requirements,

· maintain regular communications with parents and governors,

· prepare and submit to governors regular and informative reports as may be necessary for the governing body to discharge its responsibilities,

· establish procedures and systems enabling the efficient storage, retrieval and return of information whilst observing the law on data protection and freedom of information,

· efficiently deploy administrative ICT resources,

· ensure that the management, finance, organisation and administration of the School supports the vision and aims of the School and its member schools,

· delegate responsibilities as appropriate.
References:

· School teachers' pay and conditions document.

· National Standards for Headteachers.

· National Standards for Headteachers in focus, Schools with a religious foundation.


	Christian Commitment
In all our Church schools we wish to appoint first-class teachers and leaders who understand how their faith informs their work in school.

This is what should be understood as "the best Headteacher" in the context of a Church of England school.
Voluntary Controlled Schools
The Headteacher of a controlled school must be able to provide Christian leadership within the school. The Governors wish to appoint someone who has the ability and commitment to maintain, uphold and develop the distinctive Christian character of the school.

Voluntary Aided Schools

The Headteacher of an aided school must provide Christian leadership within the school. The Diocesan Board of Education considers Governors should appoint a committed Christian or practising Anglican.


	What have our children been involved in this year? (continued)




	STATEMENT FROM LA e.g.
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What is Education in Hampshire?

Hampshire schools are encouraged to operate and develop in a way which serves their local community, reflecting the cultural diversity the county has to offer, We feel this is best achieved through local management, with the Local Authority providing a supporting role wherever needed.

The county of Hampshire has over 170,000 school-age children in approximately 438 primary, 71 secondary and 30 special schools and other provisions. Whilst the majority are community schools, the LA has forged strong partnerships with Diocesan Bodies, and seeks to maintain the provision of places in Church schools.

Hampshire’s ‘Early Admission’ policy allows children to start school at the beginning of the school year in which they are five years old. At the other end of the age range, Hampshire was one of the first authorities in the country to establish a joint agreement on the 14-19 education of all students with the Local Skills Council.

With the County Office in Winchester, and three Local Offices, Hampshire Authority has an established network of advisors, which provides a responsive and flexible service to the schools in their respective areas. There is also a strong ethos for collaboration and liaison, with regular meetings of head teachers in phase, cluster and area groupings, aimed at maintaining a policy of communication and cooperation with the LA and between schools.

In Hampshire, we pride ourselves on providing first-class learning opportunities for our teachers both internally and with outside course providers. For new head teachers, in partnership with governors, the LA operates a structured induction development programme which also helps develop close working relationships with other head teachers and LA colleagues.

We are continually looking for innovative ways of improving standards in our schools, which can only be achieved through a commitment to our staff.
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	The Dioceses of
Portsmouth & Winchester
Diocesan Board of Education

Within the Dioceses of Portsmouth and Winchester there are 158 schools with links to the Church of England. Consisting of 90 Voluntary Controlled, 49 Voluntary Aided, 1 Foundation, 2 Joint Anglican and Roman Catholic, 5 Academies, 11 Affiliated, 7 Federated Schools and 32 Independent Church Schools. These are spread across six local authority areas, Bournemouth, Dorset, Hampshire, Southampton, Portsmouth and the Isle of Wight.

The Bishops of Portsmouth and Winchester encourage Church school Headteachers and governing bodies to consider carefully, with parish clergy and parochial church councils, matters relating to the spiritual, moral, social and cultural development, ethos, worship, religious education and the partnership between school and parish.

The Diocesan Board of Education and its staff support church schools in these matters as well as working alongside Local Authorities with general support, advice and training for church schools and their governing bodies. The education staff also support parishes and clergy in developing their work with schools.

New Headteachers are encouraged to attend leadership training courses provided by the Diocese as part of their induction process. The Diocese also offers courses and events for school staff on all aspects of church school leadership and management.

The diocesan representative involved in the appointment process at the school you are applying to will be:

Chris Pritchard.

If you are successful in the post you are applying for, the Diocesan Director of Education and his staff will be pleased to offer you whatever support they can during your time in the school.
	



	What to do now

Candidates should complete the application form and return it so it is received no later than noon on DATE

The Schools’ Recruitment & Development Team

Educational Personnel Services

2nd Floor, Hampshire House

84-98 Southampton Road

Eastleigh

Hampshire

SO50 5PA
Tel: 02380 383 300

E-mail address: eps-recruitment@hants.gov.uk
You should provide a full statement on the application form in support of your application, which should not exceed two sides of A4 paper.

Please do not restate the factual details already included elsewhere on the application form.

Selection Procedure

The shortlist will be drawn up on DATE and the selection process and interviews will take place on DATE.

Further details will be sent to those candidates called for interview. Applicants will be advised within 3 working days after the short listing date whether they have been successful or not.

Failure to send your application form to the above address may invalidate your application.
Receipt of Application

Applications are acknowledged (by email whenever possible) within three working days of receipt. If you do not receive an acknowledgement within this time, please contact the Recruitment Team immediately on the number above.

Postage

Insufficient postage occasionally leads to application forms being received after the closing date for application has passed. To avoid this, please ensure that you attach the correct postage to your application.
Please be aware we are unable to receive hand delivered mail outside normal office hour's 9:00am-5:00pm (4:30pm Friday). Emailed applications are acceptable, but please do not send both paper and electronic applications.


	NPQH Qualification

With effect from 8 February 2012 the requirement to hold NPQH before taking up a Headteacher post was withdrawn.

Governing bodies can still make the NPQH qualification a requirement within the person specification.

A sensible solution might be to require applicants to have evidence of successful further professional leadership development. e.g. NPQH, masters or other post graduate course.

Safer Recruitment

NAME Church of England Primary School and Hampshire County Council are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. We will ensure that all our recruitment and selection practices reflect this commitment. All successful candidates will be subject to Criminal Records Bureau checks along with other relevant employment checks.

Data Protection

Data Protection Act 1998 - You should be aware that the information you have provided will be stored on Hampshire County Council's secure database and will only be used to process your application. It will not be passed to any other organisation. 
	What have our children been involved in this year? (continued)
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